
Pursuit Policy Workshops 
Database Procedures

Add a Workshop

>Login

>Add Workshop



>Enter required information & save



Cancelling a Workshop

>Login

>Cancel 



Editing a workshop

>Login

>Edit 

Printing a Roster



>Login

>View Roster

>Print

Email Attendees



>Login

>View Roster

>Email All

Adding an Attendee



>Login

>View Roster

>Add Attendee



>Fill out information & save

Submitting Train-the-Trainer Reimbursement



>Login

>Course Reimbursement Form

>Enter required information & submit report

Submitting Workshop Reimbursement



>Login

>Workshops

>Expense Report

>Enter required information & submit report




