EVERETT POLICE DEFARTVMENT PROCEDURES MANUAL,

An incident protocel was developed between law snforcement and the Child
Protective Sewvices. Specific guidelines were established for officers responding
10 a “welfare check” of a child when Information indicates there s evidence of a
possible crime, such as assault.

Upon the request for a welfare check of z child, the officer will respond to
the child's location with fwo main issues to address:

Check the physical condition of the child or children and gather
information about the cause of injuries if they are present.

Determine if there is a protection issue. If so, establish if it is safe to
leave the child in the present environment,

Regardless of the officer's findings, a report completely documenting the issues,
as well as any actions taken, will be completed,

If in the opinion of the officer that abuse is found to have ocourred, the
investigating officer must answer two primary questions. First, is there evidence
to Issue a citation for assaulf or arrest the suspect for assauit or other associated
crime? Second, should the child be placed inte protective custody for protection?

The responding officer is responsible for conducting a criminal investigation and
making these decisions, not Child Profective Services. Although Child
Protective Services may also be involved and it is common to cooperate in the
investigation, the above responsibilities and decisions are the investigating
officers ta fulfll.

If officers have decided to place the childichildren into protective custody, officers
ate required to sign the “Child Custody Transfer Form.” This form transfers
the custody of the child from the Everett Police Department to Child Protective
Services. This form is supplied by Child Protective Services.

MISSING: PERSONS REPORTS

Missing person reports will be_given priority over crimes invelving property ang
handied as-amystherprody 3 callyithout delay.  Officers will resperd i all
reports of missing perscens and take a report_jegardiess of hwbdsdiction.  In
addition to the officer’s report, a wiitten staterment will be included; detailing why
the complainant fesis the person is missing.

A-writen stoterment-may-be-provided-by-any-of the following soursesi-a-phyvsician
er-other-authoritative-sowrse-corobetating-the-missing-parson’s bhysicaimenrial
disebiibs-orswaisrn - stolersentfrom e parent Jegol guardinn-fomils manderor
cthersuthoritative-seurse-advising-thet-the-person-is-inthe-compam—ef-ansther
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persoi-Uhdersirsumatances-indicating-that thelr physicalsafetyisthdanger—or
thatthe missing-persen s disappestanse-wasRebwoluntars

ExampleAdeacherobeeves-a-sludent-being-forcibbrabdusted:
The Siate of Washington considers a chiid to be 3 person under 18 vears of age
(for purposes of this seclion). Federal law considers any persen under the age of
21 yaars to be a child and requires law enforcement fo initiste 2 missing person
inveatination within the same Hme frame as g chiid undear the age of 18, Missing
persons between the ages of 18-214 vears shafl be enfered into WACIC and NCIC
databases within two hours after accepting the rgport,

Missing Person Reparts must be prepared when zny of the following_ctiferia
exxst %%m%gﬁeé—a&m»@an@%nmm@
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The person missing s under 271 vesirs of age, e

« The peraon missing is a child token, defained. concesled, anticed away of

is retaired by a parent.

The parson missing 1s the victim of & crime or foul play.

The person missing is in need of medical attention.

The person missing kas no pattern of running away of disappearing

The person missing may be the victim of a parental abducton,

The persen missing is mentally impaired,

The person s missing under unexplained. mvoluntary or susbicious

slrcumstances,

s B perseh missing is belleved {o be in danger becauss of age. health.
mental or phvsica! disabiiity, in combinstion with envirenmenial o weather
condiions, or i is believed that the perscn is unable o return o safeiy
without assistance,

& {5 18

&

&

in situations where the Mmissing_parson I8 under 16-vears of sge; of the person
s missing under unusual, unexplained, dangercys or suspicious circumsiances
E@;seﬁmse@ﬁe;am-ﬁrem—-amu—eu%-f@uawmg—wapee'a#mewﬂumszan%%mh
Bemenio—ARbelmers—Suiskial-Serdough—H-or-
posing-spocifie-rskel-,_the rasponding officer will mt f\, the Pa‘trol Sybetvisor
ergearts. The officer will make an assessment of ressonable steps fo be tsken to
jocate the nerson and the supervisor will respond to the scene to assist as
heeded with the search and / or notifications as required or necessary, to nclude
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EVERETT POEICE DEPARTMENT ERCCEDURES MANTAT,

bul ot fimied to the on-duly Liettenant or QDG and the apbroptiate
Investigative Unit.

Regources 1o be considered ¥ the siiuation meels reouired oriteria are;

«_ AMBER Alert (Ses Procedure 34 03}

Endangered Missing Person Advisory (See Prosedure 34.04)
< Gearch and Rescys
»WSP Missing and Unidentiffed Persons Ling

Reports will include alf required information on the Everett Police Department
Missing Person wspost-Report farm, o include physical identifiers such as height,
weight, hair color, scars, marks, tattoos, clething, allag’, and vehicles. Crea-the
repor-le-taken—0Oif the missing person s under 16-vears of age or there is
evidence the person is ai:-rzqk of_endangered, the ofﬁcere, will ¢ eguesi & _retiy

person's information.

Officers will then deliver or fax a copy of the #missing 2person report to the
Records BhdsientInit, foar entry into the appropriate siate and national databases.
When the Everett Police Deparment takes a missing oerson repott on a person
who lives olfside this jurisdiction. the Records Unit shall oromptiy (within 24
hours of the report being made) notify and forward a copy of the report to the
avencies having jurisdiction over the missing person's residence and where the
missing person was {ast seen. for database entrv and follow-Upn investioation.
The Records Unit will be responsible for checking WACICHNCIC o ansure fhe
agency of iursdiction has entered the missiig personh. In the evert the
ivrisdictional agency declines 1o enter the missing person, Regords Unit
personnel shouid advise the Unit Manager or Patrol Supervisor to Tollow up with
the agency and delermmine the course of action.

J—

ekt sl ot e debemi aadina s B e b Videnas-that praime ey )b Fen o o e ad
mepors-wil-ret-betakerwhendherele-avidence-that FHssRg-adultle-of-soungd
srind-eveivntariy-missing-and-does-nobwantle-soturm.
Gomplainant-ust Help Searsh
Aher-a-Missihg-Rerens-Repert-has-bean completad-and befors leandng the

%enarm@ammwm%mgwmw%weﬁmm
BRISGH

Heotbye-if-Missing Person ie-Found] ocated

Complainants should be encouraged o help In the search for the missing person
and Instructed to contact the Department i the missing person is located, returns
home of communicates with family or friends. The investioastion may be
conchded when the missing person s located of when another agehoy zccants
the case and formally assumes the investicative responsibilities,
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EVEREYF POLICE DEFARTMENT FROCEDURES MANUAE,

Wher & missing person is focated, the emploves or the detective (i the case has
been assigned) receiving the information must enswre that an administrative
message s sent without delay to WACIC and NCIC, through ACCESS. noting
that the person has been laoated M%%h@—%&%a%—t%emﬁ%
depariment-f-Hhe-raisclhg-pers
faiy-orfdends

Investigation of Missing Persons

The Persern'siMajor Crimes Unit will conduct alf fellow-up investigations on
Missing Persor's Repoits_and will be responsible for monitoring the siatus of the
missing persor, collection and subsnission of any dentafmedical records or DNA
samples to WEP: and any sdditional reguired reporting fo the WESP Missing aod
Unidentified Persops Unit- Missing person investioative Rprocedures for-foliow
vp-sertgste-and followtp- searches are outlined in theit Major Crimes $.Q.P.

in-casas-of Runawayahd-MissingRersonsH-the-sublect of-thetopoti-is—Ret
locatedwithin-30-days—dental recordswill-be-sept-to-the Washington-Siate
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Fe-cepy-si-theorgihsl- Runawayidissing Persons-Repor must be-alashedio
HraleR foume

19.04 RUNAWAY REPORT

Rﬁg}awﬁy‘r@p@rg st e bmnding oG thas i r;-!:\r % oot ffl Gra-wil I"v")\!n‘
%W&WW@%W@WM%@@%
rhaway-repot—a-slaternent-thatde-sighed -by-the-complainant-must aocompany
the-raperk

Porents/complainants will-be-encouraged fo-provide-a-resem-photograph-to-be

A Runaway Kepert rather than g Missing Person Report will be genergled for a
runaway iuvernile,

SEE SECTION 21 ~ RUNAWAY REPORTINGHIMEMLE OBEQATIONS
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19.02 CHILD WELFARE REPCRT

Anincident protocol was developed between law enforcement and the Child
Protective Setvices. Specific guidelines were established for officers responding
to a “welfare check” of a child when infarmation indicates there is evidence of a
possible crime, such as assault.

Upon the request for a welfare check of a child, the officer will respord to
the child's location with two main fssues to address;

Check the physical condition of the child or children and gather
irformation about the cause of injuries if they are present.

Determine if there is a protection issue. If 5o, establish if it is safe fo
leave the child inthe present environment.

Regardless of the officer's findings, a report completely documenting the issues,
as well as any actions taken, will be compieted.

{f in the opinion of the officer that abuse is found to have occumed, the
investigating officer must answer two primary questions. First, is there evidence
fo issue a citafion for assault or arrest the suspect for assault or other associated
crime? Second, should the child be placed inte protective custody for protection?

The Tesponding officer is responsible for conducting a criminal investigation and
making these decisions, not Child Protective Services. Although Child
Protective Services may also b involved and it is common to cooperate in the
investigation, the above responsibilities and decisions are the investigating
officers 1o fuifill.

if officers have decided to place the child/children into protective custody, officers
are required to sign the “Child Custody Transfer Form.” This form transfers
the custody of the child from the Everett Police Department to Child Protective
Services. This form is supplied by Chikd Protective Services.

19.03 MISSING PERSONS REPORTS

Missing person reports will be given prierity over crimes involving property and
handled withott delay. Officers will respond to all reports of missing persons and
take a report regardless of jurisdiction. In addition to the officer's repor, a written
staternent will be included defaiiing why the complainant feels the person is
missing.

The State of Washington considers a child to be a person under 18 years of age
(for purposes of this section). Federal law considers any person under the age of
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21 years to be a child and requires law enforcement fo initiate a missing person
investigation within the same time frame as a child under the age of 18,

Missing persons hetweesn theages of 18.21 vearsshall be enfered into
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WACIC and NCiC databases within two hours after accepting the report.

Missing Person Reports must be prepared when any of the following critetia

exist:
¢ The person missing is under 21 years of age.

» The person missing is a child taken, detained, concealed, enticed away or
is retained by a parent

The person missing is the victim of a crime or foul play.

The person missing Is in need of medical attention.

The person missing has ne pattern of running away or disappearing.

The person missing may be the victim of a parental abdugction.

The person missing is mentally impaired.

The person is missing under unexplained, involuntary or suspicious

circumstances.

+ The person missing is believed to be in danger because of age, health,
mental or physical disability, in combination with environmentai or weather
conditions, orit is believed that the person is unable fo refurn to safety
without assistance.

In situations where the missing person is under 16 years of age, orthe person is
missing under unusual, unexplained, dangerous or suspicious circumstances, the
responding officer will notify the Patrol Supervisor. The officer will make an
assessment of reasonable steps te be taken to locate the person and the
supervisor will respond 1o the scene to assist as needed with the search and/or
notifications as required ar necessary, fo include but not limited to the on-duty
Lieutenant or ODO and the appropriate Investigative Unit.

Resources to be considered if the situation meets required criteria are:
+  AMBER Alert {See Procedure 34.03)
+  Endangered Missing Person Advisory (See Procedure 34.04)
- Bearch and Rescue
«  WSP Missing and Unidentified Persons Unit

Reports wiil include all required information on the Everett Police Department
Missing Person Report form, to include physical identifiers such as height,
weight, halr color, scars, marks, taftoos, clothing, aliases, and vehicles. If the
missing person is under 16 years of age, or there is evidence the person is at-
risk or endangered, the officer will request a “be an the lookout® or BOLO
broadeast by SNOPAC of the missing person's information.

Officers will then delivar or fax a copy of the missing person report o the
Records Unit for entry inlo the appropriate state and national databases,

Revised: 8/2013 19-14




This has been reviewed and approved by O.P.S. Once the Chain of Command
reviews it, it can go to Kathy Dockins, who in turn will get it to Alicia for
dissemination.

If you have questions, please let me know.

Ryan




Training Bulletin 2013-
Date: 08/14/13
To: Everett Police

Subject: Procedure 19.03 (Missing Person Reports)

Substitute Senate Bill (S8B) 5556 regarding Missing Endangered
Persons took effect on 07/28/13. This bill amends the time
requirement for entering a missing child or endangered person
into WACIC end NCIC after a report is taken by a law enforcement
agency. In an effort to meet the reguirements of 8B 5556 and
establish a standardized best practice time frame for the entry
of all missing person reports, Procedure 19.03 has been changed,

Language in the second paragraph previously read:

"Missing persons between the ages of 18-21 years shall be
entered into WACIC and NCIC databases within two hours after
accepting the report.”

The new language reads:

“"Missing persons shall be entered intoc WACIC and NCIC databases
within two hours aftfer accepting the report.”

The entire current/new procedure is listed below_withlt
| et s i keeF—
19.03 MISSING PERSONS REPORTS

N lww_ﬂu, (%03
he change

Missing person reports will be given priority over crimes involving property and handled
without delay. Officers will respond to all reports of missing persons and take a report
regardless of jurisdiction. in addition to the officer’s report, a written statement will be
included detailing why the complainant feels the perscn is missing.

The State of Washington considers a child to be a person under 18 years of age (for
purposes of this section). Federal law considers any person under the age of 21 years




to be a child and requires law enforcement fo initiate a missing person investigation
within the same time frame as a child under the age of 18.

Missing persons shall be enfered into WACIC and NCIC databases within two

hours after accepting the report.

Missing Pérson Reports must be prepared when any of the foilowing criteria exist:

¢t & o & & 0

The person missing is under 27 years of age.

The person missing is a child taken, detained, concealed, enticed away or is
retained by a parent.

The person missing is the victim of a crime or foul play.

The persen missing is in need of medical attention.

The person missing has no pattern of running away or disappearing.

The person missing may be the victim of a parental abduction.

The person missing is mentally impaired.

The person is missing under unexplained, involuntary or suspicious
circumstances.

The person missing is believed to be in danger because of age, health, mental or
physical disability, in combination with environmental or weather conditions, o it
is believed that the person is unable to return to safety without assistance.

In situations where the missing person is under 16 years of age, or the person is
missing under unusual, unexplained, dangerous or suspicious circumstances, the
responding officer will notify the Patrol Supervisor. The officer will make an assessment
of reasonable steps to be taken 1o locate the person and the supervisor will respond to
the scene to assist as needed with the search and/or notifications as required or
necessary, to include but not limited to the on-duty Lieutenant or ODO and the
appropriate Investigative Unit.

Resources to be considered if the situation meets required criteria are:

AMBER Alert (See Procedure 34.03)

Endangered Missing Person Advisory (See Procedure 34.04)
Search and Rescue

WSP Missing and Unidentified Persons Unit

Reports will include all required information on the Everett Police Departrent Missing
Person Report form, to include physical identifiers such as height, weight, hair color,
scars, marks, tattoos, clothing, aliases, and vehicles. If the missing person is under 16
years of age, or there is evidence the person is at-risk or endangered, the officer will
request a "be on the lookout” or BOLO broadcast by SNOPAC of the missing person’s
information. '




Officers will then deliver or fax a copy of the missing persen report to the Records Unit
for entry into the appropriate state and national databases.

When the Everett Police Department iakes a missing person report on a person who
lives outside this jurisdiction, the Records Unit shall promptly (within 24 hours of the
report being made) notify and forward a copy of the report to the agencies having
jurisdiction over the missing person’s residence and where the missing person was last
seen, for database entry and follow-up investigation. The Records Unit will be
responsible for checking WACIC/NCIC to ensure the agency of jurisdiction has entered
the missing person. In the event the jurisdictional agency declines to enter the missing
person, Records Unit personnel should advise the Unit Manager or Patrol Supervisor to
follow up with the agency and determine the course of action.

Missing Person Located

Complainants should be encouraged to help in the search for the missing person and
instructed to contact the Department if the missing person is located, returns home or
communicates with family or friends. The investigation may be concluded when the
missing person is located or when another agency accepts the case and formally
assumes the investigative responsibilities.

When a missing person is located, the employee or the detective (if the case has been
assigned) receiving the information must ensure that an administrative message is sent
without delay to WACIC and NCIC, through ACCESS, noting that the person has been
located.

Investigation of Missing Persons

The Major Crimes Unit will conduct all follow-up investigations on Missing Person
Reports and will be responsible for monitoring the status of the missing person;
collection and submission of any dental/medical records or DNA samples to WSP; and
any additional required reporting to the WSP Missing and Unidentified Persons Unit.
Missing person investigative procedures are outlined in the Major Crimes S.0.P.




