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Training Bulletin 2013-03

Effective Date: February 15, 2013

To: All Personnel
Subject; NEW AND REVISED POLICY AND PROCEDURE MANUAL
SECTIONS

REMINDER: The most current policy and procedure manuals are available slectronically and
must be accessed via the infranet. Any other method of accessing the electronic manuals wilk
net ensure you are viewing updated material.

The following are related to the response to reports of missing children, adulis and endangered
persons:

:84.04 ENDANGERE

Revised Policy Manual Section

13.7 MISSING/ABDUCTED CHILDREN:Féiied)

Revised Procedure Manual Seclions

19.03 MISSING PERSONS REPORTS + (9, (¢4
21.0 RUNAWAY REPORTING

21.01 LAW ENFORCEMENT AUTHORITY

21.04 RUNAWAY WARRANT ARREST

A‘New Procedure Manual Sections

Procedure ManualiSgéction 34 figé:been re:titled PUBLIC ALERTS (MY S" ATE ™
ERGE OTIFICATION, AMBER.ALERT; ENDANGERED MISSING PERSON
ADVISORY}:and includes two new procedures that are attached to this training bulletin:

34163 AMBER ALERT
ISSING PERSON ADVISORY

The following miscellaneous policy and procedures have also been updated:

17.2 OFFICER INVOLVED SHOOTING —INJURY

Revised Policy Manual Section




Revised Procedure Manual Sections

321 LAW ENFORCEMENT-INVOLVED FATAL OR SERIOUS INJURY INCIDENTS:
@\%é}‘ Patrol Supervisor's Checklistifatitled)” '3(7
(jf‘}ﬁ Gl 25% SUPERVISOR'S USE OF FORCE OR PURSUIT REVIEW: (re-tifled) ™
X °,E/ 5.0 DECONTAMINATION PROCEDURES
'0"\\\ 9.0  JAIL TRANSPORT

Commissioned employees are expected to be familiar with all of the provisions of the new and
revised policy and procedures. Records Unit personnel are expected to be familiar with the
missing person and runaway repert policy and procedures as it relates to their duties. The full
texts are contained within the respective manuals and should be reviewed by all officers and
other affected personnel.

NOTE:

The changes to Policy 17.2 and Procedure 3.21 will be reviewed at the Mandatory Supervisor's
Training in March. There will also be a block of instruction regarding the procedures for initiating
an AMBER Alert or Endangered Missing Person Advisory through the WSP Web Portal. If a
need arises to activate either type of nofification prior to the training, contact Deputy Chief
Templeman or Campbell for assistance, or call SNOPAC Operations to request contact with
Crystal Ayco or Karl Christian for assistance.

KATHERINE A, ATWOOD
Chief of Police

DATE




EVERETT POLICE DEPARTMENT PROCEDURES MEANUAL,

This number should be included in the body of your report, but does not
take the place of your own case number.

] You are now free to write your report and release the body to the family.
The family is responsible for making arrangements with a funeral home fo
pick up the body. You may be asked to stay and assist or call a chaplain.

if there is some suspicion surrounding the death or if it is a suicide:

» Treat this scene as a crime scene.

s+ Set aperimeter.

« Contact the Medicat Examiner's Office and a Persons Ciime
detective.
They will decide where the investigation goes.
Do not remove identification from the victim.

¢ The ME will take custady of identification and the suicide note if
there is one.

3.21 Law ENFORCEMENT-INVOEVED FEATAL OFH SERIGUS
INJURY INCIDENTS: Palrol Supervisor's CheoklistbEATH
BVESTIGATION: OFEICER LSE OF EORD

For purposes of this checklist, the following defindions will apohy

Law Enforcemant involved Falal or Serigus Injury incident. An incident Involvineg
poiice cortact in which a death or serdous niury 10 a person or persons, efher
civilan or law erforgemernt. oocurs, This includes but s not fimited to Incidents
involving physical, chemical, or slechronic force: force by impact weapon or
firearm: vehicular collision or in-custody defention

Subiect officer. A law enforcement officer(s) whose act directly resylied in or s
regasonably believed to be 3 “oroximate cause” of a fatal or serious injury fo
ancther person. or a2 law enforcement officer pedorming officiz] duties who
sustaing serious mjury or s kKilled by another.

Investinator(s) Refers to sither detectives from the Snohomish County Mulliple
Agency Besponse Team (SMART — Refer to Procedures Seclion 22) of any
othet detectives responsibie for the Investication of the Incident,

CHECKLIST:

Life saving effords or emergent medical needs sre firgt priority and shall be
rendered as safely 28 possible. Once emergency life savings measures have
heen provided. enswre the scene and persons involved in the ingident are
sufficiently controlled. Take the foliowing steps;
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EVERETT POLICE DEFPARTMENT PROCEDURES MANUAEL

]

1. 0f any injured peisonis), either oivilian or law enforcement,_are going to

be transported from the scene 10 g medical Tacilty. a3sign an uhinvolved
officar 1o ride in the ambulance with the injursd personis) i possible or
have an officer respond immediately to be oresent at the medical facility,

Considerations are as follows:
»_ Recording of spontanecus and other unsolicited statements
+ Recovery, securing. and protecting physjcal svidence
Maintaining custody of an apestes
¢ identifving medics! personnel whe spend time with  iniured
person{s)

s Provide a scurce of information to madical personnel

2 Identify and secure ail scenes {oviginal felony, escape/chase routa, fatal

scene, collision scene, sugspect vehicle, offiver's vehicle., hospifal, efe)
with dgenerous  perimeters, Pravent  scene  confamination Adiust
boundaries ouwwar as Necessary,

3. Identifv an outer perimeter for each scene. Ensure that the nerimeter is

sufficient enough to cover the entire area that was involved inthe incident,
1o include adecuate space bevond. Then establish an inner permeter
surrounding the actuatl seens of oooulfrence.

4. Secure the now protecisd area by assigning personna! to enforce a

[

visible perimelsr established with orims scene fapa. Faiablish an
enfrance/exit point ands assin an officer to that iocstion to begin apd
maintain_z orime scene log.  Also record the names and contact
information for every person who was in the scene mrior to it being
segured.

5. Remove any_unnecessary personhsl or citizens from wihin the

pedmeter. Limit entry Into scepe(s) fo the absclute minimum. Only those
that have s necessary and legitimate need to enter the scene should be
atlowed access,

8. {dentiiy and separgle the subiectwitness officer(s) involved, Ask sublect

afficet(s) only public satety/scene management questions, such as:

= Are you CK? Are vou injured?

¥ _isthere anvohe else intured?

> Are there any outstanding suspecis unaccounted for or have left
the area? [ so. ask for 2 suspect descrintion

7. The subfect officer(s) shall be irformed of the right fo Immediate access

to the following

Rev. 11/2012 3-24




EVERTTT POLICE DEPFARTMENT PROCEDTIRES MANUAT,

The Association attorney andfor personal affomey

Spouse, significant other or immediate familv member

Clergy of choosing or police chaplain

Deparment psychologist or personal counselor

¥ v [

Depariment peer support

The sublect officer(s) will not be required to submit 3 written report untli 3

latet tmea,

1 & Take

steps fo maks notificalions per department proceduress (DD,

CDO5. The sector liswenanfODO should respond immedistely 1o ineident

Iscation

to assess and assist with required orotocols. Consull with SMART

Commander regarding vossile callout of SMART Team. nthe event that

SMART

does not respond, confact the deparment Major Crimes Unit

supervisors) to initiete a callout. Netify the resnonding investigative

supervisor of any conceimns that need immediate altertion (anvihing

amardel

# that cannol walt untii investicators arrive) and seek guidance if

necessary, Be caulious of radio franemissions, Use of cellular equmment

iz praferrad,

[ 8 subiect officar(s) with gunis) In possessign;

Zh

17 & sublact officer still has possession of 3 weanon helshe used

in the incident i is acceptable for the sublect officer to maintain
cugtody and confrol of the weapon on his person during the
initia} stages of the Investigation, as jong 38 an uninvoived
officer/investigafor is assigned to stay with the sublect officer to
insyre it is not altered.  Deteciives conducting the wvestigation
will collect the subject officer’s weapon after the subject officer’s
cuter appeargnce and congltion of the weapon have boen
properly documented,

¥ for any reaschn, the responding supervisor/officer determines

Rev. 1172012

the need to {ake possession of 3 sublect officer’s weapon or
instrument prior to investigators arrival on scens, s gondiion
should be documented and photographed prdor fo being
removed from the subject officer. Proper evidence handiing
techniques showld be utilized and atthouch it is preferred that
the weapon not be altlersd in any_manner, any changss fo s
condition once it 8 removed from the subiect officer should be
documented. Make nofe of when it was collected and who @
was collacted from., Document the weapon's genaral deseription
and condition. the appearance and location of any trace
avidence adhering to # and where the weapon or instrument
was first observed by ihe supervising officer, The weapon
should be secured in 2 location that cannot be accassed by

3235




EVERETY FOLICE DEPARTMENT FROCEDURES MANUAL

anvope until the nvestigators arrive, The subject officer shoula
be issued a new weagon ot the same e, of as quickly as
nossihia, by authorized department persanneal,

. L ong weapong” involved in an incident and still In the subiect
officer's possession should be secured in g vehicle at the scene.
In the event a long gun is located on the ground or a locafion
sapatate fom the subject officer, it would be preferanle 1o leave
it in the original locstion i ¢ can be maintained safely and
securelv by personnel unill investigators arrve. If prohibited by
manpowsr andfor security concerns, the long weapan should be
sacured in a vehicle gt the scens. The nrevicusly described
documentation, shotograph and collection orocedures should be
adhered to I vossible. The collected jong wezbon shall be
fransferred to an nvesticotor upon their arrival on scens.

10 Whenever nossible. subiect and witness officers who were present at

the scene st the fime of the incident shoulkd be separated from one
another as soon as practical, The subiect officer(s) should be rellaved of
thelr duties at the scene as promptly as possible and taken to the nearest
police or sherlf staliop/precinegt uniess directed othervwise by invastigators,
Officers not invelvad in the incident shall be assigned o accomupany the
subject officer(s), sither In & group or individually.. Winsss officers should
remain gt the scene to brief investigators, I 3 witness officer is impacied
by the ovent {0 such an extent that B would be better 1o remove the officer
from the scene then the removal protocol noted sbove should be
foliowed,

11, Chreumstances may prohiblt the prompt removal of wilnesses or the

subledt offfcer(s) from the scene. I this occurs, then the sublect officer
should be caven first priority for removal as soon as practical.

12, The subject officer{s) shouid not discuss any delails of the case with

other involved witness. or sequestering officers,

13, Identify 28 mapv civillan winesses as posaible and snsure they are

securad separgtely to awaill interviews If feasible have officers canvass
the surfounding arsa o identilv possible witnesses., Obtaln siaterenis
from all civilian wilnesses,

14. Be prepared to brief investigators with any information vou have when

they arrive on scene. Be sure to sdvise investigators of anvihing that
requires Immediate attention of that altered the scenels).

15, Remain on scens as an Evereff Police supervisory fialson to the

investigators untl relisved of this resoonsibility.
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EVERETT POLICE DRPARTMENT PROCEDURES MANUAT,

NOTE: AThe Involved officer{s) wrilten report will not be required until a minimum
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of 24 holrs have lapsed. The officer may consult with legal counsel prior to
sompleting a repott.
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any of the following ocur:
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3.56 SUPERVISOR’S USE OF FORCE OR PURSUIT REVIEW FORM

The supervisor will complete a Supervisor’s Use of Force or Pursuit Review Form when
any of the following occur:

»
&

L
®
L
L 4
*

Any Level | applicationg with injury reperted by subject or observed by officer.
All Level Il applications -including Taser

Taser applications (does not include display, aiming or are display)

All OC applications,

All canine contacts {injury or notl,

All Level 1ll applications

All VehishsPursuit Flesing Yehicles,

CHECKLIST:

L

1

L]

I L I T

Each cfficer involved in the incident must write a complete narrative in their
report and check the appropriate box on their incident report form showing that
force had been applied.

Any supervisor, including the first line supervisor, who is involved in the
administrative review process is expected to thoroughly review the facts and
circumstances surrounding the application of force, evaluate the reasonableness
of the application of force, and make comments detailing hisiher conclusion as to
the reasonableness of the application of force.

When the first line supervisor has completed the Supervisor's Use of Force or
Pursuit Review form, hefshe will forward the Form, plus copies of the Incident
Report and any other attached documentation, to the Lieutenant.

The Lieutenant will review the matter, complete the Form, and forward all
documentation to the Captain.

The Captain will review the matter, complete the form, and forward all
documentation to the Office of Professional Standards (OPS).

The Inspector will review the matter, complete the Form, and forward all
documentation to the appropriate Deputy Chief.

The Deputy Chief will review the matter, complete the form, and forward all
documentation to OPS to log the final disposition of the case.

OPS will maintain the records upon completion. If the situation warrants, the OPS
may forward the documentation to the Legal Department. If appropriate under the
circumstances, the Legal Department may forward copies to private counsel who
is or may be retained to represent the City in litigation and/or personal matters
related to the incident.




1 If the-g_supervisor is involved in the deployment-application of force, that
supervisor shall riot review their own use of force incident.




